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1. a) Existence of a database file named Mwangaza college.   (2mks) 
 b) Existence of tables structure for each table with the right primary key type.  
           (@ 3mks x 4) 
 c) Proper relationship of all the tables     (@2mks x 4) 
 d) Existence of a data entry form for each table with all fields.  (@ 1mk x 4) 
 e) Existence of the query with all fields names:- 
 - Correct entry of criteria in the query. 
2. a) Records @ ½ mk x 17 = 8.5 
  Workbook  1mk 
  Saving   1 ½ mk 
 b) Copying  2mks 
  Row insertion  1mk 
  Calculation 20% 2mks 
  Use of Abs ref. & 1mk 
  Calc. Now Price. 1mk 
 c) Copying  1mk. 
  Renaming  1mk 
  Subtotals  3mk 
  Grand total  1mk 
 d) Graphs   4mks  
  Labelling  2mks 
  Valve on each bar 1mk 
  Title   1mk 
 e) New sheet & naming 2mks 
  Filtering   
  Correct records 2mks 
  Criteria  2 mks 
 f) All entry restriction 3mks 
  Message  1mk 
  Border   1mk 
 g) Header   1mk 
  Footer    1mk 
  Saving   1mk 
  Printing.  4 mks.  


