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 Question 1           DATABASE MKS 

 a) Creating Database 1 

    

 b) Creating Table  

  Fields 1 

  Data Types 1 

  Field Size/format 1 

    

 c) ADM Number as primary key 2 

    

 d) Saving as students Table 2 

    

 e) Entering records in the table 3 

    

 f) Record insertion 2 

    

 g) Deleting record 2 

    

 h) Sorting – ascending order 2 

    

 i) Moving fields 4 

    

 j) Surname filed size 20 1 

    

 k) Form creation 2 

  Naming form as students entries 1 

  Inserting unbound control 1 

  Correct function 3 

    

 l) Inserting picture in the form 3 

    

 m) Report creation 3 

    

 n) Inserting picture in report header  2 

    

 o) Query_1 4 

  Query_2 3 

  Query_3 3 

 p) Printing each 0.5mks 3 

   Total marks 50 

 
 
 



 

 

 
 
 
Question two 
DOCUMENT USING DTP SOFTWARE 

 
Spelling and grammar  2marks 
Lay out  2marks  
Margins–left, right, top, bottom 2marks 
Printing 2marks 
Saving 2marks 

 
 
 
 


