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1. a)
b)
c)
d)
e)
f)
g)

(h)

Database - created -
- Corrected name ‘BORA UNIVERSITY COLLEGE’ -
Table name — STUDENT DETAILS —
(1 mk for each field name + appropriate data type max)
Form created Imk
Saved as STUDENTS DATA ENTRY -
Correct + complete entry — (Imk for each field)
FEE payment table created -1 mk for correct name
- 1 mk for incorrect name
Correct field name + data type - Imk each (max 3 mks)
Tabel linked -
Data entered — Complete and correct
(Incomplete or incorrect | mk)
Query name FEE PAID
JLK,LLM
Each field 1 mk 4mks

THE PAYMENT REPORT

Imk
Imk

6 mks
Imk

6 mks

5 mks
2mks
2 mks

Imk

M NO E PAID RECEIPT NO

24 2,000.00 100

55 0,000.00 121

77 0,000.00 152

60 5,000.00 134

12 0,000.00 145

A7 3,000.00 124

79 0,000.00 150

FEE PAID
MNO FIRST NAME ST NAME E PAID
24 JOHN DRA 2,000.00
55 MARY UTUA 0,000.00
77 BENARD AINGI 0,000.00
60 DAVID JA 5,000.00
12 EVY NSON 0,000.00
47 J0Y LLY 3,000.00
79 MWANGI M 0,000.00

GRADUANTS REPORT
M NO FIRST NAME ST NAME URSE TAKEN
55 MARY UTUA COUNTS
12 EVY NSON ENCH




SEND HOME BUDGET

M NO LAST NAME LANCE
24 FLORA 8,000.00
2. a). Prepare a publication layout with the following specifications

i) Paper size A4

ii) Orientation :Portrait

iii) Number of pages :1

iv) Margin :0.5 inches all round

v) Create column guides to subdivide the page into two columns

vi) Space between columns  :0.3 inches (6mks)

b). Produce the publication as shown in the sample. All the texts are in times new
roman size 12 except

a). PK in the logo size 28
Triangle placement should be at the top left corner (Imk)
Star 24 sides (1mk)
PKsize28 (Imk)
PK text times new roman. (Imk)
Typing (3mks)

b) Unbeatable... .size 20. (% mk)
Placement in relation to the triangle ( %5 mk)

c) You can’t compare size 14. ( %5 mk)
Position — centered at the top of table ( %5 mk)

d) Working hours... .size 20 ( %5 mk)
Caps... 1/2 mark a.m, p.m ( %2 mk)
All days underlined. (Imk)
Fill pattern for working hours is 5%.. (Imk)
Border line style (square dot) (1mk)
Our offices.. .centered at the bottom (Imk)

e) Table (10 mks)
Text direction (2mks)
Shading of titles (1 mk)
Bolding of titles. (Imk)
Typing (5 mks)
Border. (Imk)

f) Ticket (20mks)
Centered (1 mk)
Midline style (Imk)
Title PK bus double underline (Imk)
Word Art, shading (2mks)
Oval shapes. (2mks)
Address text to the right (Imk)
Typing, full colon (3mks)
Border, type & style. (2mks)
Rotation. (Imk)
Column line. (3mks)
General arrangement of objects (3mks)

(44 mks)
(50 MKS)

100 MARKS







